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Bristol City Council

Economic and Cultural Development

APPLICATION FORM: EMPTY SHOPS & PROMOTION 

INITIATIVE - PLACE MANAGEMENT AREAS 
Section A: Contact Details

	1
	Your / Organisation’s Name

	

	

	2
	Address (Any information regarding the project fund will be sent to this address)

	Postcode:

	

	3
	Telephone number (including area code)

	

	

	4
	Other contact details

	Main Contact Name
	

	Email address
	

	Website address
	

	Textphone
	

	Fax Number
	

	

	5
	Any other communication needs? (e.g. textphone, sign language, other language)

	

	


Section B: Organisation Information. 

	6   Bank Details

	Name of account:
	

	Bank or Building Society Name:
	

	Sort Code:
	

	Account Number:
	

	Building Society Roll Number:
	

	Signatories

	Name 1:

	Name 2: 

	
	


	7
	Is the organisation registered for VAT (Value Added Tax)

	 FORMCHECKBOX 

	Yes
	VAT No:

	 FORMCHECKBOX 

	No


Company details

	8
	What is your organisation’s legal status?

	 FORMCHECKBOX 

	Individual applicant

	 FORMCHECKBOX 

	Informal group 

	 FORMCHECKBOX 

	New group/ organisation

	 FORMCHECKBOX 

	A formal group or club

	 FORMCHECKBOX 

	Company Limited by Guarantee
	Registration number:

	 FORMCHECKBOX 

	Company Limited by Shares
	Registration number:

	 FORMCHECKBOX 

	Community Interest Company (CIC)
	Registration number:

	 FORMCHECKBOX 

	Registered Trust, Foundation or Charity
	Registration number:

	 FORMCHECKBOX 

	Other (please give details)

	


Section C:  The project you are asking us to support

	9
	Project Title

	

	10
	When will this project take place and for how long? 

	

	11
	Where will this project take place? Detail actual address of property being used, lease length, any business rate relief which may have been sought or agreed

	

	12
	How much funding are you requesting in this application?  

	

	13
	Describe the project you are planning to use this funding for

(200 words max)

	

	14
	How does your project demonstrate partnership working with landlords, property agents, retailer(s), neighbourhood partnerships or community groups? 

(200 words max)

	

	
	

	15
	How will your project engage with and benefit the wider community? 

(200 words max)

	

	16
	How will you market/publicise the project?  How will people know about it?

	

	17
	How will you evaluate the project?  

(200 words max)

	

	
	


Section D: Financial Information

18 Income:
	Source of Income
	Cash 

 £
	‘In Kind’ Support

£
	Applied for or approved?


	Total amount £

	Amount you are seeking in this application
	
	
	
	

	Earned Income/ tickets
	
	
	
	

	Sponsorship
	
	
	
	

	Other funding (e.g. Arts Council/ Awards for All)
	
	
	
	

	In-kind support (e.g. volunteers, administration etc.)
	
	
	
	

	Other (e.g. discretionary rate relief, funding from another BCC department – please specify):
	
	
	
	

	Total:
	
	
	
	


	Notes:




19  Expenditure:

Please give details of the total expenditure of the proposed project

	Details
	Expenditure 

£
	Total 

£

	Staff
	
	
	

	Administration
	
	
	

	Equipment and materials
	
	
	

	Property (e.g. rent, planning permission)
	
	
	

	Licensing/Health & Safety
	
	
	

	Marketing
	
	
	

	Insurance
	
	
	

	Monitoring and Evaluation
	
	
	

	Other – please list:
	
	
	

	Total (this should be the same as your total income):
	
	
	


Section E: Declaration & Checklist

20  Declaration:

If you are using another organisation’s bank account to hold your funds, one of the signatories for that organisation needs to act as the second signature.

I certify that I have read and understood the baseline standards, the essential criteria and the guidance information by which this application will be assessed by Bristol City Council.

I confirm to the best of my knowledge and belief, that the information in this application is true and correct, and that this application has the support of the managing executive of this group/ I understand that my project must comply with statutory requirements for disabled access, licensing, planning permission, health & safety, public liability, insurance cover etc – our organisation will obtain any necessary consent.  Officers may request to see evidence of these.

Bristol City Council upholds the principles of the Data Protection Act 1998. By signing this application form, you agree to the following:

We will use this application form and the other information you give us, including any personal information, for the following purposes:

· To decide whether to give our investment to your organisation.

· To provide copies to other individuals or organisations who are helping us assess and monitor grants, including local authorities, other lottery distributors and organisations that award funding. After we reach a decision, we may also tell them the outcome of your application and, if appropriate, why we did not offer you funding.

· To hold in our database and use for statistical purposes.

· If you are successful, we may publish information about you relating to the activity we have funded, including the amount of the investment funding and the activity it was for. 
	Name & address of Project Lead:
	
	Signed:

	Position:
	
	Date:



	Name: 
	
	Signed:



	Position:
	
	Date:




If you have any queries that are not answered in this form, the guidance notes or baseline standards information, please e-mail katie.pike@bristol.gov.uk or call Katie Pike 0117 922 3928.
The deadline for submissions is 4pm on Friday 26 March 2010. No applications will be accepted after this deadline. Please refer to the Application Guidance Notes for further information.
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